FINAL 
NEWCASTLE, MAINE

CEMETERY TRUSTEE’S BY-LAWS
RESPONSIBILITIES

The Cemetery Trustees shall:

· Advise and make recommendations to the Selectmen for the purpose of improving the operation of the town cemeteries and the services offered to the inhabitants; 

· Annually review and, with the approval of the Selectmen, make and publish the rules and regulations for the use of the town cemeteries;

· Annually review the operations of the cemeteries and make recommendations regarding both the operating budget and capital improvements; make recommendations to the Selectmen regarding changes to the cemeteries that are not addressed in routine care and maintenance that affect architectural and landscape features. 

· Cemetery Trustees shall advise the Selectmen in the management, care and maintenance of the cemeteries.   

· Within the framework of an approved Town budget, advise the Selectmen in the expenditure of Town funds to have burial grounds cleared of weeds, briars and brush, grass mowed, fences and walls repaired and memorial stones straightened and repaired;

· The Trustees shall study the need for and make recommendations to the Selectmen for the enlargement of present cemeteries and for the acquisition of land for new cemeteries as permitted under the Town’s ordinances and advise the Selectmen in the development of a budget for implementing the above programs;

· Work towards making sure all veterans’ graves are in compliance with state laws; 

· Prepare and update a cemetery inventory of lots; 

· Submit an annual report to the town.

MEMBERSHIP
The Cemetery Trustees shall consist of not less than three members, appointed by the Board of Selectmen.  The term of service shall be 3 years.  Trustees preferably should represent various regions of the town.   

 
OFFICERS
The Trustees will meet at the first opportunity after their appointment to elect a Chairperson and Secretary to serve until the end of their term. 

MEETINGS

The Trustees are subject to the Right to Know Law; therefore, all meetings are open to the public and will be posted.  Copies of all approved meeting minutes will be forwarded to the Town Administrator.


TRUSTEE ATTENDANCE

It will be expected that the Chairperson and/or Secretary will attend the Selectmen Meetings when cemeteries are a topic of discussion.

CEMETERY RULES AND REGULATIONS

All funds received by the Trustees appointed by the Selectmen to manage the cemeteries shall be used solely for maintenance of the cemeteries and roads and access thereto, and in defraying all necessary expenses. 

Approved at the July 22, 2013 BOS meeting.
